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1. Loginto Pioneer Portal, and choose “My Tools” from the left side menu.

'Pioneer Portal |

My Start Page

My Email

My Info

My Links

My Resources
My Settings
My Tools

Log Out

2. Next, select “Grading” from the list of Faculty/Staff Tools. This link will access
WebAdvisor.

Faculty /Staff Tools

Account Translation (Colleague to Phoenix)
DARS - Degree Audit Report System

DARS - Help (PDF)

My Metwork Storage (File Storage)

Fixed Asset Lookup

Grading <€
Hourly Timesheet

3. The next screen is the Log In screen for WebAdvisor. Log in, and then on the next
screen, select the “Faculty” menu item to go to the WebAdvsior for Faculty Menu.
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Welcome Robert!

WARNING

You are about to connect to a secured information system. Access to this system is for
official business only. Unauthorized access is prohibited. Any misuse of this
information system or the data that it contains will be prosecuted to the full extent of
the law.




4. At the WebAdvisor for Faculty Menu, select the “Grading” link:

Wy Class Schedule

Grading <€
Grade Roster

Claszs Roster

5. Next, use the drop down menu to select the term for which grades are to be entered
and then click “Submit”.

Grading
Term Fall 2011 - s
Start Date I End Date I

6. The next Grading screen will provide a list of courses for that selected term. In the drop
down menu, choose “Midterm Grading”, and then use the buttons on the left to select
the class for which grades are to be entered. Then click “Submit”.
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7. Next simply use the drop down menu under the “Midterm Grade” column to select the
grade. ONLY ASSIGN A GRADE FOR THE FRESHMEN STUDENTS WHO ARE NOT
PERFORMING AT A SATISFACTORY LEVEL. If the student has stopped attending, please
enter their last date of attendance or if they have never attended please select that box.

8. Click “Submit” to save grades. For large classes, “Submit” should be clicked frequently
to ensure entered grades are saved. All grades do not have to be entered at once. If
grades are being entered at different times, “Submit” must be clicked to save changes
you have made in the most recent session before you exit the system.

Midterm Grading
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