
Early Alert 

Instructor Submission Directions



• Log in to Pioneer Portal from the www.twu.edu home screen or,

• Log in directly to WebAdvisor at webadvisor.twu.edu  

http://www.twu.edu/


• After logging in to Pioneer Portal using your TWU credentials, click on WebAdvisor to 

access the portal. 



• Click Log In to enter the 
WebAdvisor portal as a Faculty 
member. 

• Select Faculty to enter the 
faculty portal in WebAdvisor. 



• Select the Early Alert menu option to enter the term notifications (please note, Early Alert is 
only available during the fall and spring academic terms).  



• The Early Alert entry page will include a link to the TWU Early Alert website to 

access submission directions.

• The entry page will also provide updates on submission periods for each term 

Early Alert is available. 



• All courses for the academic term where the instructor is faculty of record will 

appear after clicking Continue on the previous screen. This page will look 

similar to Roster Verification and Final Grading. 



• Below is a full size view of the submission form for Early Alert.



• This pull down menu allows instructors to select how much of the 

course graded assignments have been completed by the Early Alert 

period by quartile percentage. 



• This section is for courses where all students enrolled are performing at 

a grade level of C or above. If no students are submitted for Early 

Alert, this box must be checked. 



• The section below is for instructors to identify students in need of an 

Early Alert to improve their performance in the course. 

Instructors may select an 
appropriate grade and the 
factor(s) that are affecting 
the student’s grade by 
clicking in the appropriate 
check box. 

Comments or suggestions for 
intervention may be provided 
but WILL NOT be shared with the 
student. 



• After clicking Submit on the previous page, you will be directed to a confirmation page 
that will identify the changes made on the Early Alert submission form. 

• Only modified changes will be shown on the confirmation page, not all Early Alert 
submissions. 



• After clicking OK on the previous page, you will be directed back to 

the course selection menu. 
This section will notify of the 
most recent date changes 
were made to EA for each 
course and the status. 



• Instructors can log in as many times as needed to update the form until the Early Alert 
period close date. Notifications will not be sent until after the close date.

• Once the Early Alert grading period closes for the term, instructors will be able to log back 
into the Early Alert portal to see submissions made for the remainder of the term.

• Instructors are encouraged to provide timely feedback to students on their academic 
progress in the course and address any issues affecting student success.

• Instructors are also encouraged to reach out to Academic and Student Life resources 
that are designed to assist students facing a variety of circumstances. 

• As a reminder, Early Alert is not an official grade or grading period that can affect student 
records. It is a student success and retention tool designed to keep students informed of 
their academic progress. 


